LEAMINGTON MENNONITE HOME
FIRE AND TROUBLE ALARM EQUIPMENT

The Fire and Trouble Alarm Panel is situated in the front foyer of the LTC Home and Retirement
Residence.

The Alarm Panel will sound for:

e Fire
e Smoke
e Sprinkler

When the Alarm sounds after-hours, weekends and holidays, it is the responsibility of the RN’s to work
with the Alarm System in the following manner:

e When the alarm sounds, the RN proceeds to the Alarm Panel. (Front Entry LTC Home &
Retirement Residence)

e For Retirement Residence, use key hanging next to the Fire Procedure Board.

e For LTC, use key hanging in Front Office East Walll.

e Determine status by looking at which light is flashing.

Press one of the alarm acknowledgement  buttons to define the specific alarm:
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\/ Message
After pressing the acknowledgement button, read further instructions on Next

panel using scrolling options to receive further details about specific problem.

Once problem has been acknowledged and understood, proceed to area of problem and determine
the following:

FOR FIRE: Check Affected Zone

Retirement Residence Long Term Care
1. South Wing, Dining Room, Kitchen, Auditorium 1. Location of Problem
2. West Hall, Berg Lounge 2. By Floor
3. North Hall 3. By Room
4. North Entrance, East Hall 4. By Area
5. South East Hall, Boiler Room, Laundry
6. Sprinkler Flow
7. Kitchen Hood
8. Duct Smoke

Determine if there is a fire in identified zone. If False Alarm, quickly proceed to Alarm Panel and
Press:

ALARM SILENCE

d

Call Leamington Fire Department at 519-326-6291 then Security One at 519-326-2020 to declare False
Alarm. Call the LMH Administrator (Jeff Konrad, 519-890-9434).



If Fire Alarm is real, the panel will automatically proceed to a Stage Two Alarm within 5 minutes.
Do not press RESET. The Fire Department will RESET this panel.

The following RESETS must follow once the panel has been cleared. These RESETS and keys are
located on the East Wall of the Front Reception Office (Window Area).

Fire UTF Key For Evacuation After Fire Test
Emergency Elevator Key Fire Key Switch Reset Mag Locks

Turn Left Turn Left & Back Press to Open
For Wanderguard

Light Switches

DOCs Office

Annunciator Elevator UTA Key Attend
Fire Panel Key Independent Service

e Use After Fire Test Reset Mag Lock Key to reset Mag Locks on Fire Doors. Please open all Fire
Doors to ensure operational function.
e Use UFT Key Emergency Elevator Key to reset LTC Home Elevators. This is done by entering
key into 15* Floor Elevator Emergency Lock Panel. (Flashing in Red) Enter and turn key to the
Left (the reset).
NOTE: The Annunciator Fire Panel Key is located on the East Wall of the Front Office also.
NOTE: Return keys to proper hook when resets are complete.

FOR SUPERVISORY (for sprinklers)

After pressing acknowledgement button, proceed to Room 1 to check sprinkler valves. If no leakage,
proceed to Alarm Panel and press Alarm Silence.

Call LMH Administrator (Jeff Konrad, 519-890-9434) or Designate (Home Phone).
Do not press RESET button until approval given by Administrator or Designate.

FOR TROUBLE:

After pressing acknowledgement button, determine the scope of trouble on display of panel by scrolling.

Press Alarm Silence ALARM SILENCE

Then call LMH Administrator (Jeff Konrad, 519-890-9434).
Do not press RESET button until approval given by Administrator or Designate.

In the case of a controlled condition (i.e., there is no fire or emergency trouble) and the Reset Button
will not allow Alarm Panel to be silenced, proceed to Boiler Room Panel (in Electrical Room at east
corner of Boiler Room).

Press Auxiliary Relay Bypass Button.



